
WELCOME!  
 

  
  

Team In Training 
Suncoast Chapter 

 
 
 

 
 

www.teamintraining.org/sun  
813-963-6461 

 
�
�



�
�
 
Welcome Team In Training Athletes,  
 
Congratulations on taking the first few steps on an incredible to journey to save lives by raising funds for 
research, education, and patient aid for The Leukemia & Lymphoma Society’s Team In Training program.  You 
are now part of the largest endurance sports training program in the world! 
 
We will be your staff coordinators for this exciting mission. We are all really looking forward to that moment a 
few short months from now when you cross that finish line and seal the deal on your title as “Team In Training 
Hero.” 
 
As your staff coordinators, we are here to help so please feel free to contact us with any questions you may have 
on the group training, fundraising, and/or event weekend’s festivities.  
 
We will do our best throughout the season to keep you up to date on team information and will be calling you 
from time to time to see how you are doing.  We typically send emails out to the team once a week with group 
information.  If you do not receive my emails or do not have email, please let us know, so we can set up an 
alternate way to get you the information.  We will also be attending the event weekend with you.  Our role 
during this weekend is to make your journey enjoyable and memorable.  As staff coordinators, we will not be 
competing in the event this time around, but we will be there supporting and cheering you and the rest of the 
team along the course.  
 
Below is our contact information, for your reference: 

Bill Conway, TNT Director,  William.Conway@lls.org 813-963-6461 x 22 

Kristine Swift, TNT Campaign Coordinator, Kristine.Swift@lls.org x 21 
Robin Hawk, TNT Campaign Coordinator, Robin.Hawk@lls.org 813-963-6461 x 12 
Marianne Davis, TNT Campaign Coordinator, Marianne.Davis@lls.org 813-963-6461 x 24  
  

The Leukemia & Lymphoma Society 
Concourse Center 
3507 E Frontage Road, Suite 300 
Tampa, FL 33607 
(813) 963-6461 
Fax: (813) 963-1306 
 
The Leukemia & Lymphoma Society’s Federal Tax ID #: 13-5644916 

 
Thank you for making a commitment to help find cures for blood cancers, such as leukemia, Hodgkin and non-
Hodgkin lymphoma and myeloma and helping to improve the lives of patients and their families. 
 
Go Team! 
�
Bill, Robin, Kris & Marianne   
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TNT Fundraising Guide 

 
Review the TNT Web Site for additional important fundraising information & 
tips as well as the material in this guide.  
 

www.teamintraining.org/sun 
 

Current Participant Password: suncoast  
                                                                                                                            (Password is case sensitive) 

 
 

In this guide you will find: 
 
1) How to set up your online fundraising page. 
 
2) How to write a great fundraising letter. 
 
3)  A guide to Paycor (Your donations processing center) 

 
4) Information about The Leukemia & Lymphoma Society 
 
5) Information about Team In Training 
 

 
 
 
 



Steps To Start Your Fundraising 
 
1) Set up your event’s personal online fundraising page. www.teamintraining.org/sun/register  
 
2) Write your fundraising letters. Make sure to include the URL to your website. 
 
3) Follow up in a few weeks with an email. Make sure to include a link to your website. 
 
4) Place a link to your website in all of your email signatures (people donate more online than with 
a check). 
 
 

Online Fundraising Guide 
Online Donations are convenient, effective and update to your Paycor account automatically! 
 
Here is how you get started with your online fundraising… 
 
How do I set up my online fundraising page? 
 
1) Visit the following web address:    http://www.teamintraining.org/sun/register  
 
2) Fill out the online form. Many questions on the form are similar to the information you provided on your TNT 
registration form. It is important that you complete the information on the online form exactly as you 
completed the paper version of the registration form when you first signed up.  
 
Write down the user name and password you are given. 
 
To go back and edit your site go to www.teamintraining.org/fundraise , then click on the TNT logo. 
 
If you ever have issues with your online site, please feel free to contact the TNT staff at 813-963-6461 
or Online Customer Support at ����������������	
��	
��� or email�����
���

	�����������	� ��

 
Note:  When first setting up your website be sure to use the same name that you put on your registration form 
when you first signed up with TNT.  If the names do not correspond it could delay donations getting into your 
Paycor Donation Account. 

 
Example: If you first registered with TNT as “Dorothy” do not set your web page up under the name “Ruth,”  or if you 
registered as “John,” do not set your web page up under the name “Jack.” 
 
Alumni: You will need to set-up a brand new donation web site for this next TNT event. Donations do not transfer from one 
event’s web account donation page to the next. 
 
 
 
 
 
 
 
 
 



 

 
 
 
What are some tips to Online Fundraising? 

·  Add your personal web address to your email auto-signature. 
 

·  Personalize your online web page  - add a photo!  
 

·  Add stories about the reason you joined TNT, including the story of your personal honored 
teammate or your event honored teammate. Track your training progress. 

 
·  Send the link out to your friends, family, and co-workers by email, so they can simply click and 

donate. 
 

·  Update your stories & photos every few weeks, giving a reason for people to visit your site 
regularly. 

 
·  Print personal business cards with your web address and information to send with your letters. 

This allows people to have easy access to your web address, in case they need to bring it to 
the office to donate online. 

 
·  Set up your site right away!  The sooner you set up online fundraising, the sooner you can get 

started on your fundraising campaign! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

Letter Writing Campaign 
 
Letters and email correspondence have been the best  way to raise funds through the Team In 
Training Program.  They draw attention to your efforts and educate your potential donors about The 
Leukemia & Lymphoma Society. 
 
What is a Donation Letter? 
A donation letter, often called a personal solicitation, is a letter you send to potential donors in which 
you explain your efforts with Team In Training & The Leukemia & Lymphoma Society and ask for 
donations toward your fundraising goal. It is also the farthest-reaching fundraising tool available, 
since you can call on friends, family and colleagues from all over the country. 
 
Who should I ask? 
Anyone and everyone.  Go through your address book and consider places and businesses you 
frequent… You will be surprised by how many people you know. Everyone you know and meet is a 
potential donor. 
 
How does it work? 
The process is simple and easy – you just need to be organized. Place the following items into a 
standard envelope: 

·  Your personalized letter. 
·  A donation form you have created. 
·  A return envelope labeled with your address. 

 
Donors will fill out the donation form for credit cards or mail a donation check  to you. The checks 
should be made out to The Leukemia & Lymphoma Society.   Ask your staff how you can get your 
first 50 donation letters mailed for free! 
 
See the “Mail Donations Here” section of this Guide on how to submit the checks to The Leukemia & 
Lymphoma Society. 
 
When should I start? 
Now. Begin your letter writing and email campaign as soon as possible. Starting early is the key to a 
any great fundraising campaign.  Keep in mind how long mail takes and how many people you plan to 
send letters to. We recommend sending to as many people as possible, at least 50-100 to start. 
Remember to include the link to your TNT online fundraising page so they have the option of donating 
online. 
 

 
 
 
 
 



 
 
How do I write a good letter? 
The key to a successful letter writing campaign is writing a good letter. The following are some 
important tips to follow, additionally you can find more information & tips on the Team In Training web 
site.  Remember to add specifics about the cause, the diseases, the Team In Training (TNT) 
program, and The Leukemia & Lymphoma Society to educate and inform your donors. 
 

·  Make it personal  – Everyone loves to receive mail from their friends. Let you donors know 
what else is going on in your life and why you are personally involved with TNT. 

·  Be positive  – Whether this is your first endurance event or your 20th, expressing excitement in 
your letter is a great way to connect to your readers. Show enthusiasm for the cause and let 
your readers know you are “taking steps to cure blood cancers.” 

·  Use humor/creativity  – Funny or unusual letters will catch the interest of your donors. Send a 
newsletter-style update on your progress or design a personal brochure. Think of creative 
ways to make your friends laugh and they will remember your letter. 

·  Provide correct information  – Please make sure to use our correct name in your letters, it 
should be written as The Leukemia & Lymphoma Society.  

·  Short and sweet  – Keep the letter to one page. If it is longer you will lose the reader’s interest. 
·  Remember your Honored Teammate  – Let people know that you are not just training, BUT 

that you are training in honor of important individuals. Introduce your honored teammate to 
your donors and share a little of his or her background and/or experience. 

·  ASK – Very important! What separates this letter from normal letters is that you are asking 
them to act. LET THEM KNOW YOU NEED THEIR HELP THROUGH DONATIONS. 

·  Suggest giving levels  – We recommend giving your donors suggested levels of giving. If you 
don’t put your overall goal into your letter, donors may not know how much you need to raise. 
Offering suggested levels would help your donors to gauge what size donation is appropriate 
and what they can afford. For example: Donate $2 for every mile that you will complete. 

·  Set a deadline  – We give you a deadline for your own fundraising, but we recommend that 
you set a deadline for donors. We suggest that you make donor’s deadline about one month 
after you mail the letter. Setting a final date will motivate donors. 

·  Let them know how to donate  – Tell them the procedure and include a self-addressed 
envelope. Include a link to your online fundraising page. 

·  Keep a list  – Keep a list of all of the people to whom you sent letters.  You can compare this 
list to the Paycor statements to see who has donated. 

·  Be prepared to send a reminder   - Many people will receive your letter only to forget about it. 
The best way to send a reminder is to give a training/fundraising update in the form of a letter, 
postcard or email.  Write to your donors and tell them, “training is going well” and “I am going 
farther this weekend than I’ve ever gone before.” Let them know that fundraising is going well, 
but that you still have a bit farther to go. 

·  Send a Thank-you card  – The Leukemia & Lymphoma Society will send a Thank-you to all 
online donors and for all check donations that are $100 or above. We strongly recommend that 
you also send a personal one. Donors want to know that they are appreciated and definitely 
want to know how you did! You can also include a thank you from your honored teammate. A 
good thank-you card will also set you up well for your next TNT event. 

 
 
 
 
 
 



 
 
 

“WHO TO ASK” FROM A to Z 
Wondering who to send your letters to? We can help! 

 
 

Fundraising - Who to ask?   

·  A: Accountant, attorney, airline passengers, auto dealer/service station, advertisers  
·  B: Bakery, bank, bar, bands, barber, boutiques, buddies, bartender  
·  C: College friends, colleagues, caterer, country club, customers, cashiers  
·  D: Dry cleaners, doctors, dentists, department stores  
·  E: Eye care specialist, electrician  
·  F: Fraternities/sororities, family, friends, florist, fireman  
·  G: Grocery store, gas station, golf course, Guy/gal on the street  
·  H: Health club, hotel, hair dresser, hostess  
·  I: Interior decorator,  insurance salesman, investigator  
·  J: Jeweler, Judges  
·  K: Kiwanis Club, K-mart, Kennels  
·  L: Limousine service, lawyers, Lion's Club  
·  M: Manicurists, masseuse, mailman, movie theater, mechanic, managers  
·  N: Nutritionist, neighbor  
·  O: Orthodontist, orthopedist  
·  P: Professors, printer, parent's friends/co-workers, plummer, politicians, policeman, pilots  
·  R: Restaurants, rotary club, repairman, retailer  
·  S: Sporting goods store, spouse's friends/co-workers, stylist, security officer, sailors  
·  T: Theaters, teachers, therapists  
·  U: Unions, universities  
·  V: Video stores, veterinarian, Volunteer groups  
·  W: Work contacts, wineries, wedding planners, waiter/waitress  
·  X: Xeroxing service, xylophone players 
·  Y: Youth groups, YMCA, Yacht owners   
·  Z: Zoologist,   

And don't stop here! Keep thinking of other people you can send your letter to.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
SAMPLE FUNDRAISING LETTER 
 

Please Help Me Raise Funds for Cancer Research and Make Cures Happen! 
 
 
Dear _____________________________________: 
 
On (Your event date), I will be participating in the (Name of your event). 
 
As part of the marathon, I will be raising funds on behalf of The Leukemia & Lymphoma Society. Our goal is to raise 
money to cure blood cancers: leukemia, lymphoma and myeloma. 
 
The Society has been working hard for more than 50 years, and Society-funded research has contributed to major 
advances in the treatment of cancer. But more progress is needed to find cures. Someone new is diagnosed with blood 
cancer every 5 minutes; every 10 minutes, someone dies. In fact, despite the many breakthroughs, leukemia causes more 
deaths than any other cancer among children and young adults under 20. 
 
That’s why I’m asking all of my friends and family to sponsor me to support the Society’s lifesaving cancer research. Your 
support will help improve the lives of more than 823,000 Americans who are battling blood cancers. 
 
Please sponsor me, for every mile gets us closer to a cure! 
 
Refer to the Individual Donation Form and select an amount. Any amount you can give is greatly appreciated.  
 
The knowledge that you share my commitment to this important cause will keep me going, and you will be in my mind and 
heart as I cross the finish line. Please contact me as soon as you can and let me know if you will help.  
 
Thank you! 
 
Sincerely, 
 
I will donate: 
Full Marathon 
���$1 per mile for a total contribution of $26.20�
���$2 per mile for a total contribution of $52.40�
���$3 per mile for a total contribution of $78.60�
���$5 per mile for a total contribution of $131�
���$10 per mile for a total contribution of $262 
���$25 per mile for a total contribution of $655�
���$100 per mile for a total contribution of $2,620�
���Other $ __________________(please enter amount)�
  

Half Marathon 
���$1 per mile for a total contribution of $13.10�
���$2 per mile for a total contribution of $26.20 
���$3 per mile for a total contribution of $39.30�
���$5 per mile for a total contribution of $65.50�
���$10 per mile for a total contribution of $131�
���$25 per mile for a total contribution of $327.50 
���$100 per mile for a total contribution of $1,310 
���Other $ __________________(please enter amount)�

 
Sponsor’s Name:______________________________________  
 
Street Address:________________________________________  
 
City/State/Zip:_________________________________________ 
 
Phone Number:________________________________________ 
 
���My check or money order made out to The Leukemia & Lymphoma Society is enclosed.�
 
Your donation is 100% tax deductible. Please make a ll checks payable to The Leukemia & Lymphoma Societ y 
 
 
 



 
 
SAMPLE FUNDRAISING LETTER 
 
 
Dear (name): 
 
I have made a commitment to support The Leukemia & Lymphoma Society’s Team In Training by participating 
in (name of TNT event), and I’d like to enlist your support.  Team In Training is the world’s largest endurance 
sports training program.  Team In Training is a nationwide endurance program that celebrates and 
commemorates lives touched by cancer. 
 
In a sense, that’s all of us.  We all have friends, neighbors and family members who are battling cancer.  Sadly, 
most of us know people who have lost the battle.   

 
The Leukemia & Lymphoma Society is the world’s largest voluntary health organization dedicated to funding 
blood cancer research, education and patient services.  The Society meets the standards of the Better Business 
Bureau for charitable accountability.  I encourage you to help me to meet or exceed the personal goal of ($ 
Amount) that I’ve set for myself.   
 
I’ve enclosed some additional information on the Leukemia & Lymphoma Society, and hope you’ll agree with 
us that this cause is worth your support. (include “Fast Fact” sheet from your participant packet and web site). 
Please use the tear-off form and send it back to me together with your check in the enclosed envelope.  If you 
have any questions, and would like to join us in our efforts, please call me at (number).  
 
Thank you in advance for your support, which will help save lives.  
 
Sincerely, 
 
 
(Signature) 
 
 

For more information visit www.teamintraining.org/sun  and www.lls.org/sun   
 
 

--------------------------------------------------------------------------------------------------------------------- 
 

Name   
 
Address 

  

 
City 

 
State 

 
Zip 

  
 

Yes, I’d like to support The Leukemia & Lymphoma Society and help save lives.   
 
Attached is my check for $__________. 
(Please make checks payable to The Leukemia & Lymphoma Society)   
 

 
 
 
 



 
 

SAMPLE E-MAIL LETTER 1 
Dear (Name): 
 
I’d like to invite you to assist me in supporting The Leukemia & Lymphoma Society’s Team In Training 
Program by making a donation to this worthy cause.  By accepting this invitation, you’ll be reinforcing our  
commitment to our community and its citizens.  It’s more important than ever for families like ours to 
demonstrate caring and responsibility in our communities.   
 
The Leukemia & Lymphoma Society is the world’s largest voluntary health organization dedicated to funding 
blood cancer research and providing education and patient services.  The Society meets the standards of the 
Better Business Bureau for charitable accountability. I encourage you to help me to meet or exceed the personal  
goal of ($ amount) that I’ve set for myself.   
 
Please visit my personal web page and make a donation today. 
(include link to personal web page) 
 
There are more than 823,000 people in the United States and Canada who have blood cancer. Some of them 
may be your family members, friends or neighbors.  By supporting The Leukemia & Lymphoma Society we 
will be able to make an important difference in their lives. 
 
Sincerely, 
(name) 
(email) 

For more information visit www.teamintraining.org/sun  

 
 

SAMPLE E-MAIL 2 
Greetings! 
 
I am raising money for The Leukemia & Lymphoma Society as a participant in their Team In Training Program 
and I'm asking you to help by making a contribution.  Each donation helps accelerate cures for leukemia, 
lymphoma and myeloma and brings hope to the patients and families who are on the front lines of the battle 
against these diseases.   
 
Please use the link in this email to donate online quickly and securely.  You will receive an e-mail confirmation  
of your donation and I will be notified as soon as you make it.  
 
On behalf of The Leukemia & Lymphoma Society, thank you very much for your support.  I really appreciate 
your generosity! 
 
You can learn more about my efforts and make a donation by visiting the following Web site: 
 
(Include Fundraising Web link) 
 
Thanks! 
(Name, e-mail)  
 
P.S. Please forward this email to as many people as you can to encourage them to donate as well!  If you'd like 
to learn more about the Team In Training, please visit http://www.teamintraining.org/sun and www.lls.org/sun  



 
 
 
 

 
SAMPLE E-MAIL  - POST EVENT THANK YOU 

Greetings! 
 
I did it!  I completed the (name of event)  for The Leukemia & Lymphoma Society’s Team In Training Program 
and I wanted to thank you again for your generous support.  Your help and encouragement helped get me to the 
finish line but more importantly, you are helping to accelerate cures for leukemia, lymphoma and myeloma and 
bringing increased hope to the patients and families who are on the front lines of the battle against these 
diseases.   
 
You can learn more about my efforts and continue your support of the Society by visiting my Web site: 
(fundraising web page) 
 
If you'd like to join Team In Training, you can learn more by visiting http://www.teamintraining.org/sun   
 
On behalf of The Leukemia & Lymphoma Society, thank you very much for your kindness.  I really appreciate 
your generosity! 
 
Go Team! 
 
(Name, email) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

CORPORATE MATCHING GIFTS 
 

Don’t Overlook This Great Fundraising Resource! 
 
Many corporations will match funds raised or donated by their employees.  Sometimes they will 
match up to three times the amount originally donated.  This is an effortless way to increase your 
fundraising! 
 
All you and/or your donor need to do is ASK. Call the Human Resource Department of your company 
and ask if they match funds.  If they do provide matches, they will more than likely have a form that 
must be filled out by you or your donor. (Some companies have online forms, and they will give you a 
website link to go to). 
 
When our Tampa office receives the form, we verify that the donation was received and then send it 
to the company address provided on the form. The matching gift check will come to our Tampa office, 
and your Paycor account will be credited. As recommitment Day and Charge Day approaches, 
outstanding matching gift checks will be factored into your fundraising total. 
 
See if your company matches by visiting this web site: http://www.matchinggifts.com/lls/   
 

The Leukemia & Lymphoma Society’s Federal Tax ID #: 13-5644916 
 
  
 

����
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What is Paycor? 
Paycor is an accounting center based in Cincinnati, OH that the Society uses to process contributions. 
 
Who should donation checks be made out to? 
Donation checks should be made payable to: THE LEUKEMIA & LYMPHOMA SOCIETY. 

DONATION PROCESSING INSTRUCTIONS 
The Leukemia & Lymphoma Society utilizes Paycor, an accounting center based in Cincinnati, Ohio to process 
all Team In Training contributions. Your local staff will provide Team In Training participants statements of 
activity that include a detailed listing of contributors and contribution amounts. Statements are generated and 
forwarded to your chapter. 
 
In order to effectively process your contributions and to ensure accurate and timely postings to your account, it 
is important that you closely follow the instructions outlined below! 
 

·  Instruct your contributors to forward all donations directly to you.   
·  Do not have your contributors send donations to the Team In Training or to the Donation Processing 

Center. This will allow you to track your fundraising progress and send thank you cards directly. 
·  Make a photo copy of your completed Participant Donor Form and the checks before you mail your 

donations to the processing center in Cincinnati for your records.   
·  Please note that those who donate $100 or more will receive a formal “thank you” from The Leukemia 

& Lymphoma Society.  This thank you can be used as a receipt for tax purposes. Credit card 
statements can also be used for tax purposes.  Online donors will automatically receive a receipt at 
the time of their donation. 

 
Handling Contributions 
 
1)  For Cash Contributions : Convert cash contributions and any foreign currency into a check or money 

order (payable to The Leukemia & Lymphoma Society). Complete the following Participant Donor Form for 
all cash contributions to ensure proper acknowledgment of gift. 

 
2)  For Check Contributions :  Simply batch and enclose. [NOTE: If there is no address on the check, use the 

Participant Donor Form to identify name & address of the donor to ensure proper acknowledgment of the 
gift.]  

 
·  DO NOT STAPLE OR TAPE CHECKS TO DONOR FORMS. 
·  DO NOT SEND POSTDATED CHECKS - hold these in your possession until the check date is valid. 
·  DO NOT SEND CHECKS DATED OVER 6 MONTHS OLD - these checks will not be accepted and will 

be returned.  It is important to send in your donations in a timely manner. 
·  Make sure that your name (the TNT Participant’s name) is on the “Memo” line of the check.  
·  Checks should be made payable to “The Leukemia & Lymphoma Society” . 
·  Checks mailed to Paycor will not automatically post to your web site.  You must enter them under 

offline donations on your website management page.  
 
3)  For Credit Card Contributions : Complete the Credit Card Donation sections of the Participant Donor 

Form for all credit card contributions.  Be very careful to be accurate and complete when copying the credit 
card information (i.e. account number, expiration date, $ amount), as errors will result in denied approval. 

�
�
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Forwarding Contributions to the Accounting Center 
 

1.) Accumulate your contributions and forward them to the Accounting Center at least every three weeks .  Be 
sure to use sufficient postage. You may use Certified Mail.  

 
Send All Donations To :  The Leukemia-Lymphoma Society 

Suncoast Chapter 
Dept. #940 
PO Box 145900 
Cincinnati, Ohio 45250  

 
 

Please Note:   DO NOT SEND YOUR DONATIONS VIA UPS OR FedEx  - they will not deliver to a Post 
Office Box address. DO NOT STAPLE OR PAPER CLIP DONATION FORMS TOGETHER. 
 
You must allow 7-10 business days from the time you mail in your donations for them to be posted to your 
account.  Although your donations typically posted within 48 hours from the time of receipt, you must allow 
ample time for mail travel. 
 

1.  Maintain a listing of your contributors until you receive your periodic statements, in order to verify that all of 
your contributions have been properly posted to your account.  We suggest you keep copies of your 
checks, money orders, etc. for your records. 

 
2.  Please review checks to ensure they are signed and dated. 
 
3.  VERY IMPORTANT:  To ensure timeliness and accuracy, please use only the Participant Donor Form 

attached to submit your donations to the Accounting Center.  Do not send any listings, donor cards, donor 
letters, etc. to the Accounting Center.  These items are not necessary and add to your mailing costs. 
 

Statements of Activity 
 
Anytime you would like a copy of your donation statement, please contact your TNT staff person. If you 
have questions regarding your statement please contact your local Leukemia & Lymphoma Society 
Chapter with questions.   
__________________________________________________________________________________________ 
 
DO NOT contact the Accounting Center directly. 
 
DO NOT open a bank account under The Leukemia & Lymphoma Society’s name. 
 
DO NOT title any of your events as Leukemia & Lymphoma So ciety events. The correct 
terminology is “An event benefiting The Leukemia & Lymphoma Society.” 
 
DO NOT sign a contract with The Leukemia & Lymphoma Socie ty’s name on it. 
 
DO NOT  submit donation checks from foreign banks. (i.e. C anada) 
 
 



 
PARTICIPANT DONOR FORM:  
 
 
***IMPORTANT: You must enclose this form with every batch of fu nds you submit to Paycor. 
Without this identification, we will not be able to  credit these funds to your fundraising total.*** 
 
 
Participant Name:         Phone Number:      
 
Address:               
 
City:        State:   Zip:    
 
Leukemia & Lymphoma Society Chapter: SUNCOAST 
 

WRITE IN YOUR EVENT’S NAME:               
 
DATE DONATIONS SUBMITTED :         
 
 
 
 

 # of Donations  Payment  TOTAL 
 Enclosed  Type   AMOUNT  
 
    Checks      
 

    Credit Card*     
 

    Grand Total      
 

 
*Credit card information must be filled out on the Credit Card Donation Information Form. 
 
For cash donations, please convert the cash donatio n and any foreign currency into a check or money 
order. Complete the Cash/Check Donation Information  Form to ensure proper acknowledgment of the 
gift. 
 
 

Send All Donations To :  The Leukemia-Lymphoma Society 
Suncoast Chapter 
Dept. #940 
PO Box 145900 
Cincinnati, Ohio 45250 

 
 
 



 
CASH/ CHECK DONATION INFORMATION:  
 
Convert cash donations and foreign currency into a check or money order.  Make additional 
copies of this form as needed.  Make a copy of all completed forms, checks & money orders, 
then mail to: 
 

The Leukemia-Lymphoma Society 
Suncoast Chapter 

Dept. #940 
PO Box 145900 

Cincinnati, Ohio 45250 
 

Donor Name:       Amount: $    

   Address:        St:  Zip: _____ 

   Donor Phone:  ( )      Check/Money Order #:   

 

Donor Name:       Amount: $    

   Address:        St:  Zip: _____ 

   Donor Phone:  ( )      Check/Money Order #:   

 

   Donor Name:       Amount: $    

  Address:        St:   Zip: _____ 

  Donor Phone:  (  )       Check/Money Order #:  

 

   Donor Name:       Amount: $    

   Address:        St:  Zip: _____ 

   Donor Phone:  ( )      Check/Money Order #:   

 

   Donor Name:       Amount: $    

   Address:        St:  Zip: _____ 

   Donor Phone:  ( )      Check/Money Order #:   

 

   Donor Name:       Amount: $    

   Address:        St:  Zip: _____ 

   Donor Phone:  ( )      Check/Money Order #:   

 
 
 



 

CREDIT CARD DONATION INFORMATION: 
 

Make additional copies of this form as needed.  Make a copy of all completed forms, then mail 
to:   

The Leukemia-Lymphoma Society 
Suncoast Chapter 

Dept. #940 
PO Box 145900 

Cincinnati, Ohio 45250 
 

Donor Name:      Phone:     

Address:        St:  Zip: ______ 

   Card #:     Exp. Date:  Amount $   

  

Donor Name:      Phone:     

Address:        St:  Zip: _____ 

   Card #:     Exp. Date:  Amount $   

 

   Donor Name:      Phone:     

  Address:        St:  Zip: _____ 

  Card #:     Exp. Date:  Amount $    

 

   Donor Name:      Phone:     

   Address:        St:   Zip: _____ 

   Card #:     Exp. Date:  Amount $   

 

   Donor Name:      Phone:     

   Address:        St:  Zip: _____ 

   Card #:     Exp. Date:  Amount $   

 

   Donor Name:      Phone:     

   Address:        St:  Zip: _____ 

   Card #:     Exp. Date:  Amount $   



 
CHECKLIST 
For Submitting Offline Donations to Paycor 
 
 

·  Fill out and enclose Paycor Donation Form (coversheet). Fill out & enclose 
Cash/Check/Credit Card Donation Forms. 

 
·  Double check that your name, TNT chapter, and event are clearly marked on the 

enclosed forms. 
 

·  Make copies of all donation checks and forms for your own personal records. 
 

·  Double check for correct postage and that your return address is clearly written 
on the envelope. 

 
·  Mail donations and forms to the Regional Accounting Division in Cincinnati. 

 
·  Allow 7-10 business days for donations to clear into your Paycor donation 

account.  
 

·  Give yourself leeway when submitting donations to Paycor in order  to meet 
fundraising deadlines for your event (i.e. Recommitment, Charge, and Credit 
Days).  Submit your donations to Paycor on a regular basis to ensure that they 
post in a timely manner into your  donation account. 

 
 
 
NOTE: Offline donations mailed into Paycor, do not  automatically post to 
your personal donation web page’s “fundraising thermometer”.   If you wish 
for these donations to be reflected on your web site, please enter them as 
an OFFLINE DONATION in the management section of your web page.  
 

�
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THE LEUKEMIA & LYMPHOMA SOCIETY’S 
MISSION 

 
MISSION:  
 

Cure leukemia, lymphoma, and Hodgkin’s disease and myeloma, and improve the quality of life 
of patients and their families. 
 
GOALS: 
 

Significantly accelerate cures for leukemia, lymphoma and their related cancers. 
Be the recognized leader in the fight against leukemia, lymphoma and their related cancers. 
 
STRATEGIES: 
 

Generate public awareness, attract and develop the professional and volunteer resources, and 
raise the funds necessary to accelerate our programs and achieve our mission. 
 

Support the best researchers investigating the causes, treatment, and cures for leukemia, 
lymphoma and their related cancers. 
 

Advocate for government research funding and public policy to benefit our patients and their 
families. 
 

Provide support programs for patients and their families and assistance to help them meet the 
costs of treatment. 
 

Serve the community through information, referral and education programs. 
 

Educate health professionals about the latest advances in diagnosis and treatment. 
 
Team In Training 

Team In Training® (TNT) is the world’s largest endurance sports training program. The program 
provides training to run or walk a full or half marathon or participate in a triathlon or century 
(100-mile) bike ride. Participants raise funds for leukemia, lymphoma and myeloma research and 
patient services in exchange for training, support and lodging and airfare to the event of their 
choice. Since TNT’s inception, 340,000 participants have raised nearly $800 million.   

Participants range from seasoned athletes to novices who want to get in shape, triumph over a 
challenge and/or meet other motivated people. In 2006, around 50,000 people from across the 
United States and Canada participated in Team In Training, raising $170 million.  Local blood 
cancer patients, known as honored teammates, cheer participants along from training to 
completion. TNT participants often say their greatest inspiration and motivation come from their 
honored teammates, who themselves face even greater challenges in their battles against cancer.  
 
To help fund research to find new treatments and cures for leukemia, lymphoma and myeloma, 
and provide critical education, services and support to patients and families battling these 
cancers. The Leukemia & Lymphoma Society dedicates 75 percent of every dollar spent to 
advance its mission to cure leukemia, lymphoma, Hodgkin’s disease and myeloma, and to 
improve the quality of life of patients and their families.  



Team In Training Milestones 
 
 
1988: Bruce Cleland, of Westchester County, N.Y., organizes 38 people to train for the New York City 
Marathon while raising money for research in honor of his baby daughter Georgia, a leukemia patient. The 
group raises $320,000 and donates it to the Society. Renowned New Zealand runner Rod Dixon coaches the 
team, which trains together for six months. Cleland calls the group Team In Training (TNT) and the name 
sticks.  
 
1989: The Society’s Westchester Chapter recruits some of the original team members to take on the New York 
City Marathon a second time. A team of 75 people from Westchester, New Jersey and Long Island participate. 
 
1990: Former Olympian Marty Liquori, a world record holder in the mile and the 5,000-meter run comes on 
board as national spokesperson of Team In Training. Six months later he is diagnosed with chronic 
lymphocytic leukemia.  
 
1991: The Society’s Mid-America Chapter, in Kansas City, MO., recruits a coach and flies 21 participants to 
the New York City Marathon. This marks the first time that a TNT team travels, now one of the core 
components of the program. 
 
1993: The Society’s new CEO, Dwayne Howell, convenes a task force to select a national campaign with the 
capacity to raise a lot of money quickly. The group must choose between TNT, which has by now spread to 
approximately 20 
chapters, or another program. TNT wins. 
 
1994: Some chapters on the West Coast begin sending marathon teams to Honolulu, HI. Anchorage, AK, and 
Washington D.C. are added the following year. 
 
1996: Race-walking is added to the program, and the signature purple TNT singlet is born. TNT goes from 
being a 
single season event to a year-round program. 
 
1997: The century (100-mile) cycling program is added. 
 
1998: Team In Training and Elite Racing join forces and launch the Rock ‘n’ Roll Marathon® in San Diego on 
June 21. More than 5,700 TNT participants raise $15.6 million. 
 
1999: Triathlon is added, making TNT a four-sport campaign. Approximately 24,000 participants raise $61 
million. 
 
2002: TNT introduces online fundraising and personal Web pages. 
 
2004: The Society and Nike launch the Nike Women’s Marathon, A Race to Benefit The Leukemia & 
Lymphoma Society, in San Francisco, raising $10 million. It becomes an annual event. 
 
2007: Since TNT’s inception, 340,000 people have raised more than $800 million to support blood cancer 
research and patient services. 
 
 

Our Mission: Cure leukemia, lymphoma, Hodgkin’s disease and myeloma , and improve the quality of life of 
patients and their families. 

 
800.482.TEAM www.teamintraining.org 



 
 

GENERAL INFORMATION ABOUT BLOOD CANCERS  
 

 
WHAT IS LEUKEMIA?  
 
Leukemia is a cancer of the blood-forming cells.  It originates in the primitive blood-forming 
cells in the bone marrow.  The marrow can no longer produce enough healthy red & white blood 
cells & platelets.  The loss of red cells leads to anemia.  The lack of functional white cells 
impairs the body’s ability to fight infections.  A shortage of platelets results in bruising and easy 
bleeding. 
 
The major forms of leukemia are divided into 4 categories:  myelogenous and lymphocytic 
denote the cell type involved.  Acute leukemia is a rapidly progressing disease that affects mostly 
immature cells while chronic leukemia  progresses more slowly and involves greater numbers of 
more mature cells.  Thus, the four major types are:  acute or chronic myelogenous and acute or 
chronic lymphocytic leukemia. 
 
 
WHAT IS LYMPHOMA?  
 
Lymphoma is a general term for a group of cancers that originate in the lymphatic system.  
Lymphoma results when a lymphocyte (a type of white blood cell) undergoes a malignant 
change and begins to multiply, eventually crowding out healthy cells and creating tumors which 
enlarge the lymph nodes or other sites in the body. 
 
Types: Hodgkin and Non-Hodgkin 
 
Hodgkin’s disease is a specialized form of lymphoma, and represents about 8 percent of all 
lymphomas diagnosed each year.  Hodgkin’s disease has characteristics that distinguish it from 
all other cancers of the lymphatic system, including the presence of an abnormal cell called the 
Reed-Sternberg cell (a large, malignant cell found in the Hodgkin’s disease tissues), incidence 
rates higher in adolescents and young adults, and cure rates over 80 percent. 
 
WHAT IS MYELOMA?  
 
Myeloma is a cancer of the plasma cells, a type of white blood cell found in many tissues of the 
body, but primarily in the bone marrow.  In myeloma, a plasma cell becomes malignant.  It 
grows continuously, especially in the marrow, destroying normal bone tissue, causing pain, and 
crowding out normal blood cell production. 
 
Malignant plasma cells produce an abnormal protein called monoclonal immunoglobulin.  
Immunoglobulins (or antibodies) are an important part of the body’s natural defense against 
infection because they recognize microbes that invade the body and permit them to be removed 
and destroyed.  The onset of myeloma interferes with normal production of antibodies and makes 
myeloma patients susceptible to infections. 
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LEUKEMIA,  LYMPHOMA  AND MYELOMA  are cancers that originate in the bone 
marrow and lymphatic tissues. 

 
�  When leukemia occurs, millions of abnormal, useless white blood cells accumulate in 

the blood and in the marrow, preventing production of sufficient numbers of normal 
blood cells and platelets. 

 
�  Every five minutes, someone in the United States learns that they have leukemia, 

lymphoma or myeloma -- nearly 300 people every day. 
 
�  Leukemia causes more deaths than any other cancer among children and young adults 

under the age of 20. 
 
�  Every ten minutes, another child or adult dies from leukemia, lymphoma or myeloma. 
 
�  An estimated 823,349 Americans are presently living with blood cancer. 

 
�  The five-year survival rate for myeloma is estimated at 33%. 
 
 
However, THANKS TO FUNDRAISERS LIKE YOU , research & treatment efforts are 

paying off: 
 
�  The five-year survival rate for leukemia has tripled in the past 46 years. 
 
�  The overall five-year survival rate for children with acute lymphocytic leukemia is 

now 87%.  In 1960, the survival rate was 4%. 
 
�  The five-year relative survival rate for patients with Hodgkin lymphoma rose from 

73% in 1975 to 86% in 2003. 
 
�  The five-year relative survival rate for NHL patients rose from 48% in 1975 to 63.8% 

in 2003.  
 

 



 

 

 

OVERVIEW  

WHO WE  
ARE:  

The Leukemia & Lymphoma Society is the world’s largest voluntary health 
organization dedicated to funding blood cancer research and providing education and 
patient services.  Founded in 1949, we are relentless in pursuit of our mission: Cure 
leukemia, lymphoma, Hodgkin’s disease and myeloma, and improve the quality of life 
of patients and their families. 

 

WHAT WE  
DO: 

Investing in blood cancer research: The Society has invested more than $550 million 
in research, $61.6 million in fiscal year 2006 alone.  Programs like the Specialized 
Center of Research (SCOR), which brings together teams of scientists from different 
disciplines and our Translational Research Program, which funds research with a high 
probability of producing innovative patient treatments in an accelerated time frame, 
have directly contributed to many breakthrough cancer treatments.   
 
Research funded by the Society has led or contributed to advances such as 
chemotherapy, bone marrow and stem cell transplantation and new, targeted oral 
therapies such as Gleevec®. 
 
Providing critical information and support for pati ents and their families:   
We made 4.2 million contacts with patients, caregivers and healthcare professionals in 
fiscal year 2006, through our Information Resource Center (IRC), our award winning 
Web site and community-based patient service programs.  We put people together with 
experts through Web-casts and teleconferences, and provided professional education 
through seminars, to extend the latest findings to a broader professional audience.  
 
Advocating for issues impacting blood cancer patients: With more than  
33,000 advocacy volunteers throughout the country, our voice is being heard by those 
responsible for legislation to fund blood cancer research and educational programs. 

 

WHY WE 
DO IT:     

The need is critical: More than 823,349 Americans have leukemia, Hodgkin or non-
Hodgkin lymphoma or myeloma.  Every five minutes, someone new is diagnosed with 
blood cancer.  Every 10 minutes, someone dies. 
    



Leukemia causes more deaths than any other cancer among children under the age of 
20.  Lymphomas are the most common blood cancers and incidence increases with age.  
The survival rate for myeloma is only 33 percent.  Incidence is nearly twice as high 
among African Americans as for all other races. 

 

HOW WE 
DO IT:  

As a nonprofit, we rely on the generosity of individuals, corporations and foundations.  
Seventy-five percent of our total expenses support cancer research, education, advocacy 
and patient services.  Major, annual fundraising campaigns include Team In Training®, 
Light The Night® Walk, School & Youth ProgramsSM, Man & Woman of the Year and 
The Leukemia Cup Regatta. 
 

WHERE  
WE ARE:   

In addition to our national headquarters in White Plains, NY, we have a network of 68 
local chapters across the United States and Canada.  Information on blood cancers and 
support is available through our IRC and at www.LLS.org/sun 

 

CONTACT 
US: 

Information Resource Center:       (800) 955-4572 

Suncoast Chapter Office       (813) 963-6461 
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PATIENT SERVICE S  

 
An estimated 823,349 people across the United States currently battle leukemia, lymphoma and 
myeloma. The Leukemia & Lymphoma Society offers the most comprehensive array of services 
to blood cancer patients and their families.  Last year alone, the Society made 4.2 million 
contacts with patients, caregivers and healthcare professionals.  
 
 

INFORMATION AND EDUCATION 

National Programs: 

Information Resource Center 
The Information Resource Center (IRC) provides information and resources useful to patients, 
their families and health care professionals, and is staffed by master’s level oncology social 
workers, nurses and health educators. Fact sheets for frequently asked questions and a referral 
database to other helping organizations are available. Patients, families and professionals may 
call the Information Resource Center toll-free number at (800) 955-4572 Monday through 
Friday, 9 a.m. to 6 p.m., ET or email to infocenter@lls.org. 
 

�  65,000 inquiries in 2006 
 
�  Translations available in more than 140 languages 

Internet 
The Society’s Web site, www.LLS.org, serves a wide variety of education and information 
needs. Users can personalize their LLS Web pages to keep current with disease specific updates 
and local chapter education, support and event activities. The site features a comprehensive 
overview of the Society’s programs and services, Family Support Group locations, information 
about our peer-to-peer program First Connection, and other programs. 
 

·   4.0 million unique visits to patient services/disease information pages in 2006 

Teleconferences & Web casts 
The Society sponsors teleconferences and Web casts for patients and caregivers and health care 
professionals on leukemia, lymphoma and myeloma and survivorship issues. A calendar of these 
free events, and archives of past events, are available in the “National Education Workshops” 
section of Society’s Web site, www.LLS.org. 
 

�  147,000 Web cast and teleconference program participants in 2006 



Educational Materials 
An extensive collection of educational materials is offered free-of-charge to patients and health 
care professionals. Each year, the Society distributes booklets, brochures, videos and posters 
through the Information Resource Center and local Society chapters. Many materials are also 
available to view and download on the Society’s Web site at www.LLS.org. Downloadable 
materials are available in English, Spanish, French and Portuguese. 
 

�  More than  1.2 million booklets, brochures, videos and posters distributed in 2006 

Chapter-based Programs: 
 
Each of the Society’s 66 chapters is staffed with a Patient Services Manager who oversees the 
chapter’s services to patients and their families. Patient Services Managers are health care 
professionals, often with a background in oncology nursing or social work. 
 
The following four programs, offered through all the chapters, reached 41,000 patients and 
caregivers in 2006:  

Paving the Way to Progress:  Clinical Trials in Blood Cancers 
This program provides patients, families and healthcare professionals with a clear description of 
what clinical trails are, how cancer drugs are developed, and what the emerging treatment 
options are for leukemia, lymphoma, and myeloma.  

Meet the Expert on Non-Hodgkin Lymphoma 
This program provides patients and their families with basic information on terminology, risk 
factors, diagnosis, staging and classification of non-Hodgkin lymphoma (NHL). New insights, 
treatments and future directions for NHL are also part of the discussion.  
 
Exploring Myeloma  
This program presents an overview of myeloma, treatments, emerging therapies and managing 
side effects and how to find emotional support when living with the illness.  
 
Breaking the Age Barrier: Getting the best cancer treatment   
This education program presents an overview of the many factors, not age alone, that healthcare 
professionals should assess to determine an appropriate cancer treatment plan for an older adult.   

 

SUPPORT SERVICES 

Family Support Groups:  
The Society has developed nearly 360 Family Support Groups at 66 chapters throughout the U.S. 
and Canada. The Society also has more than 800 volunteer support group facilitators with 
backgrounds in oncology nursing or social work. Groups are guided by two volunteer oncology 
health professionals, and provide information and support, and encourage greater communication 
among patients, families, friends and health care professionals.  

�  9,000 participants in Family support groups in 2006 
 

 



First Connection: 

First Connection is a program that links newly diagnosed patients to a peer volunteer who has 
experienced a similar diagnosis. A trained patient-volunteer currently in remission phones (or 
visits) the new patient to share information and support. This program is available through 
Society chapters. 

�  6,900 “First Connections” in 2006 

Patient Financial Aid Program 
For more than 31 years, the Society has helped patients demonstrating significant need to obtain 
financial assistance to cover a portion of their treatment costs. Through the Patient Financial Aid 
Program, reimbursement of up to $500 per year helps cover the costs of transportation, drugs and 
various treatments not covered by insurance. Patient Financial Aid funds are subject to 
availability. 

 
�  15,000 Patient Aid recipients in 2006 

 

The Trish Greene Back to School Program for Children with Cancer 
This program is designed to increase communication among health care professionals, parents, 
patients and school personnel to assure youngsters a smooth transition from active treatment 
back to school.  Printed literature, videos and other materials to aid the process are available 
through all local chapters.  New additions in 2006 included: 

·  Welcome Back: Facilitating the Return to School for Children with Cancer          
Chapter education program.  A new addition to the Trish Green Back to School Program,  
this education program for school nurses and other school personnel, discusses possible 
emotional, physical and cognitive late effects of cancer treatment in children and offers 
numerous resources that can assist childhood cancer survivors to flourish in the school 
environment post-treatment.  

·  Learning and Living with Cancer:  Advocating for your child’s educational needs   
This booklet offers parents information on the learning challenges children may face 
during and after cancer treatment, laws that protect the educational needs of children with 
cancer and specific ways that schools can help meet a child’s educational needs.  

 

About The Leukemia & Lymphoma Society 
The Leukemia & Lymphoma Society®, headquartered in White Plains, NY, with 66 chapters in 
the United States and additional branches in Canada, is the world’s largest voluntary health 
organization dedicated to funding blood cancer research and providing education and patient 
services. The Society’s mission: to cure leukemia, lymphoma, Hodgkin’s disease and myeloma, 
and improve the quality of life of patients and their families. Since its founding in 1949, the 
Society has invested more than $550 million in research specifically targeting leukemia, 
lymphoma and myeloma. Last year alone, the Society made 4.2 million contacts with patients, 
caregivers and healthcare professionals.  


